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PARTNERSHIP AGREEMENT[footnoteRef:1]
 [1:  This is an inspirational template that can be adapted to suit your own needs for a partnership agreement with a Swiss partner.] 

for project no. ………………entitled "…….." within the framework of the programme "Sustainable Tourism and Enhancing Biodiversity" 

I. Contracting Parties
Main beneficiary (hereinafter referred to as the "Beneficiary")
Name
Registered office:
Company ID:
Statutory representative / Authorised representative of the organisation:
Contact person:
Email: 
Bank account:
A
Partner organisation (hereinafter referred to as the "Partner")
Name:
Registered office:
Company ID:
Statutory representative / Authorised representative:
Contact person:
Email: 
Bank account:

HAVE AGREED AS FOLLOWS:

II. Introductory provisions
This Partnership Agreement (hereinafter referred to as the Agreement) is concluded between the Beneficiary and the Partner within the framework of the Sustainable Tourism and Enhancing Biodiversity Programme financed by the Second Swiss Contribution for the implementation of project No. CH-V1-XY entitled "......" (hereinafter referred to as the Project), as specified in the Grant Award Decision issued on ……….. and in all its annexes (hereinafter referred to as the GAD).
The Partnership Agreement shall be governed by the terms and conditions set out in the GAD issued by the Ministry of the Environment (hereinafter referred to as the Grant Provider), including all its annexes, which form an integral part of this Agreement. Unless expressly provided otherwise in this Agreement, only those provisions of the GAD that do not conflict with Article 4.10 of Regulation[footnoteRef:2] shall apply to the Partner. In the event of a conflict, Article 4.10 of the Regulation shall prevail. [2:  Regulations on the implementation of the Second Swiss Contribution to selected member states of the European Union to reduce economic and social disparities with the European Union (the final 6 May 2022 version)] 


III. Rights and obligations of the Contracting Parties
1. The Contracting Parties shall take all appropriate and necessary measures to ensure the fulfilment of the obligations and objectives arising from this Agreement.
2. Each Contracting Party shall appoint a Project Manager who shall be responsible for the implementation of the Project and shall serve as the contact person for all communication between the Contracting Parties.
3. The Contracting Parties are not entitled to assign their rights and obligations under this Agreement to another person without the prior consent of the other Contracting Party. The Partner acknowledges that any assignment of rights and obligations under this Agreement is subject to prior approval by the Grant Provider in accordance with the provisions of the GAD. The Partner shall ensure that any entities involved in the implementation of its activities fulfil the obligations imposed by this Agreement and the GAD to the extent that they apply to them.
4. When awarding public contracts within the Project, the Contracting Parties undertake to comply with the applicable national legislation applicable to them according to their registered office.
5. The Contracting Parties shall take all necessary measures to prevent conflicts of interest in the performance of this Agreement, in particular those that may arise from economic interests, political or national affiliation, family or personal ties, or any other relevant connection or common interest. In the event of such a conflict of interest, the Contracting Parties shall immediately take all necessary measures to resolve it.
6. The Contracting Parties, in cooperation with other Project partners, shall establish a Steering Committee. The activities of the Steering Committee shall include, in particular, the discussion of documents, proposals for changes to the Project and monitoring reports, supervision of the implementation of activities, the Project schedule and budget, resolution of any problems or disputes, communication activities etc.

IV. Obligations of the Beneficiary
1. The Beneficiary shall be responsible for the overall coordination, management and implementation of the Project in accordance with the terms and conditions of the programme and the GAD. The Beneficiary shall assume sole responsibility for the implementation of the Project vis-à-vis the Grant Provider.
2. The Beneficiary undertakes to provide the Partner with funds under the conditions set out in this Agreement and in accordance with the budget specified in the Full Project Application, which is annexed to the GAD, or the approved amended Full Project Application.
3. In particular, the Beneficiary is obliged to:
a) ensure the proper and timely implementation of project activities, including the coordination of the Partner's activities to the extent specified in this Agreement,
b) immediately inform the Partner of any circumstances that could have a negative impact on the proper and timely implementation of any project activities, and of any event that could lead to the termination or modification of the Project, including any suspicion of fraud, corruption or illegal activities related to the Project,
c) provide the Partner with access to all available documents, data and information that are necessary or useful for the fulfilment of its obligations under the Project,
d) consult with the Partner on any requests for changes to the implementation of the Project before notifying the Grant Provider, if such a change could affect the Partner's rights and obligations under this Agreement,
e) compile and submit reports on the implementation of the Project (hereinafter referred to as monitoring reports) and other documents necessary for payment requests to the Grant Provider within the deadline, scope and format specified in the GAD and the Guidelines for Grant Recipients,
f) transfer all payments to the Partner within the specified deadlines to the Partner's bank account specified in Article I of this Agreement, in accordance with the payment terms set out in this Agreement,
g) provide the Partner with the necessary cooperation to fulfil its obligations under this Agreement,
h) manage and coordinate communication regarding the Project, including its publicity, in accordance with the requirements of the programme,
i) further specify the Statutes and Rules of Procedure of the Steering Committee and appoint its chairperson.

V. Partner's obligations
1. The Partner is responsible for carrying out the activities and tasks assigned to it under this Agreement. The Partner provides expertise, training, capacity building and other activities specified in the project documentation.

2. Within the Project, the Partner is responsible for the implementation of the following activities and outputs:
Activities:
	Designation
	Description


Outputs:
	Designation
	Description



3. The Partner is particularly obliged to:
a. immediately inform the Beneficiary of any facts that could affect the fulfilment of its obligations under this Agreement,
b. provide the Beneficiary with all information and documents necessary for the overall coordination, management and implementation of the Project and for the preparation of all reports for the Grant Provider, within the deadlines and in the format specified by the Beneficiary,
c. immediately inform the Beneficiary of any suspicion of fraud, corruption or other illegal activities related to the Project and provide the Beneficiary with assistance in investigating them, 
d. follow relevant national legislation and legal principles of public procurement, cooperate in the preparation and updating of the Public Procurement Plan and the List of Tender Procedures and provide the Beneficiary with all the necessary documentation and assistance necessary to verify the compliance of procurement procedures within the prescribed deadlines,
e. keep all documents related to the Project, including Project expenditure documents, in their original form or in certified copies stored on generally accepted data carriers, for a period of at least ten years from 1 January following the year in which the final report of the Programme was approved,
f. allow ongoing and subsequent checks of all documents related to activities carried out under the Project, allow ongoing verification and provide full cooperation to all authorised control bodies or their representatives (Ministry of the Environment , National Coordination Unit – Ministry of Finance of the Czech Republic (hereinafter referred to as NCU), and in particular the authorities of the Swiss-Czech Cooperation Programme – Swiss Contribution Office (hereinafter referred to as SCO), Swiss Secretariat for Economic and Foreign Affairs (hereinafter referred to as SECO) and external auditors appointed by Switzerland. The Partner is obliged to inform the Beneficiary without delay of all audits related to the Project, of any corrective measures proposed as a result of these audits and of their implementation,
g. keep accounts in accordance with the legal regulations of the country in which it operates,
h. keep separate accounts (e.g. using analytical accounts or cost centres) for all transactions related to the Project,
i. appoint its representative to the Steering Committee and participate in the preparation of documents for this committee. The appointed representative of the Partner is obliged to participate in the meetings of the Steering Committee,
j. ensure the sustainability of all outputs referred to in Article V. 2, where the nature of such outputs allows it, for a period of at least five years after the end of the Project.

VI. Project Budget and Eligibility of Expenditures
1. The Partner's budget is specified in the Full Project Application, which is attached to the GAD, or in the approved amended Full Project Application, and is binding on the Partner.
The Partner is obliged to implement its project activities in accordance with this budget, its material structure and cost breakdown. 
2. Any change to the Partner's budget that affects the structure or amount of eligible expenditure must be discussed in advance with the Beneficiary and is subject to the approval of the Grant Provider in accordance with the GAD. The Partner may not change the budget for its part of the Project without the prior written consent of the Beneficiary and the Grant Provider.
3. The Partner's expenses must comply with the rules for eligibility of expenses set out in the Guidelines for Grant Recipients and in the GAD. The Partner may only claim expenses that are necessary for the implementation of the Partner's activities specified in Article V.2 of this Agreement and that were actually and demonstrably incurred during the implementation of the Project.
4. The Partner may claim indirect costs at a flat rate of up to x%[footnoteRef:3] of its total direct eligible expenses within the Project, in accordance with the conditions set out in the GAD and the Guidelines for Grant Recipients. [3:  Maximum amount according to the terms of the call and GAD] 

5. The Partner may not include in the eligible expenses of the Project any expenses for which the Partner receives or will receive support from other public sources, and must comply with the prohibition on double funding.
6. The eligibility and verification of travel, accommodation and meal costs shall be governed by the Partner's internal guidelines or standard Swiss practice.
7. The Partner shall submit expenditure documentation, in accordance with the agreed budget, to the Beneficiary in a form agreed by both parties.
8. The Partner is not obliged to co-finance the Project. 

VII. Project financing
1. Funds for the implementation of the Project shall be provided to the Partner in the form of advance and balance payments.	
2. The Partner may receive advance payments in accordance with the GAD, up to a maximum of XY% of its approved share of the Project budget. Any further advance payment may only be provided after proof of the utilisation of at least XY% of the advance payments already provided in the monitoring report and payment request.
3. Advance payments and the balance payment shall be provided to the Partner on the basis of supporting documents submitted by the Partner to the Beneficiary. Eligible expenses specified in these reports shall be included in the payment requests submitted by the Beneficiary to the Grant Provider as part of the Project monitoring reports. After the payment request has been approved and paid by the Grant Provider, the Beneficiary shall pay the Partner the approved eligible expenses, unless they have been pre-financed by an advance payment. 
4. [bookmark: _Hlk216433029]Each advance and balance payment shall be provided to the Partner within 30 days of the Grant Provider crediting the funds to the Beneficiary's bank account.
5. Funds provided to the Partner as an advance payment that are not used to finance eligible expenses by the time the final monitoring report is submitted shall be returned to the Beneficiary's bank account specified in Article I of this Agreement no later than X days after the final monitoring report is submitted.
6. The remaining funds from the total amount of the Partner's share of the grant will be provided to the Partner as a residual payment, which will be made after the approval and payment of the payment request relating to the final monitoring report. The residual payment will include a payment of at least 10% of the Partner's share of the Project budget.
7. All ineligible expenses of the Partner (including expenses exceeding the approved budget) incurred within the Project shall be covered by the Partner from its own resources.
8. [bookmark: _Hlk216436695]Payments to the Partner shall be made to the bank account specified in Article I of this Agreement in CHF.  The date of payment shall be deemed to be the date on which the amount is debited from the Beneficiary's account. The Partner shall not bear any exchange rate risk.
9. If, during the implementation of the Project or during an inspection carried out by the Grant Provider or another supervisory authority, it is found that the funds or part thereof were provided to the Partner without authorisation, the Partner shall be obliged to return the unauthorised amount to the Beneficiary without delay.
10. The Beneficiary is entitled to suspend payments to the Partner for the necessary period of time if it considers that there has been a serious breach of the Partner's obligations or irregularities requiring investigation.

 VIII. Documentation of expenses
1. Eligible expenses of the Partner claimed in monitoring reports must be documented in accordance with the rules set out in the Guidelines for Grant Recipients, in particular by copies of invoices received, accounting documents, bank statements or other documents proving the payment of eligible expenses. Personnel costs must be documented by payslips, timesheets, employment contracts and other relevant documents.
2. Unless otherwise agreed, the Partner shall upload the documents serving as evidence of the eligible expenses claimed in electronic form to a shared folder designated by the Beneficiary.
3. The Partner is obliged to provide the Beneficiary with such documentation of expenses that will enable the Beneficiary to fulfil all its obligations towards the Grant Provider. The Partner shall submit documentation to the extent necessary to verify eligibility, proper audit trails and to enable checks to be carried out in accordance with this Agreement.
4. Eligible expenses incurred within the Project must be identifiable, verifiable and properly recorded in the Partner's accounting system.
5. All invoices and other documents proving the payment of eligible expenses must be properly stored and retained by the Partner for the period specified by applicable law. Each accounting document for an eligible expense must contain information that it is financed from the Swiss-Czech Cooperation Programme with a clear indication of the Project.

IX. Compliance with legal regulations, public support and property
1. The Partner shall treat the property acquired from the grant with due care and shall ensure that it is insured for the entire period during which it is obliged to keep the property. The Partner may not sell, transfer, lease, encumber, donate or otherwise dispose of property acquired from the grant for the period specified in the GAD, but for at least five years after the end of the Project, without the prior written consent of the Grant Provider. The Partner is obliged to immediately notify the Beneficiary of any loss, damage or destruction of the property and to compensate for the damage incurred.

X. GDPR, confidentiality and confidential information
1. When processing personal data in connection with the implementation of the Project, the Contracting Parties shall proceed in accordance with Regulation (EU) 2016/679 of the European Parliament and of the Council (GDPR) and with the relevant legal regulations of the Czech Republic on the protection of personal data.
2. Each party shall be responsible for the processing of personal data within its own competence and within the scope of its activities within the project.
3. If the processing of personal data of the other party is transferred to the Partner or the Beneficiary, the Contracting Parties shall conclude a separate agreement on the processing of personal data in accordance with Article 28 of the GDPR.
4. The Contracting Parties undertake to maintain confidentiality regarding all non-public facts, information and documents that they learn in connection with the implementation of the Project and this Agreement, and not to disclose them to third parties without the prior written consent of the other contracting party. The Parties shall take appropriate technical and organisational measures to ensure the confidentiality, integrity and availability of data and shall maintain confidentiality regarding confidential information without any time limitation (except for obligations imposed by law).
5. The confidentiality provisions shall not apply to the provision of information and documents to the competent supervisory authorities referred to in this Agreement and in the GAD.

XI. Final provisions
1. Governing law
This Agreement and all matters not expressly governed by this Agreement shall be governed by the applicable laws of [specify the governing law].
2. Validity and Effectiveness of the Agreement
This Agreement shall enter into force on the date of its signature by both Contracting Parties.
3. Amendments
Any amendments or supplements to this Agreement may only be made by mutual agreement of the Contracting Parties in the form of written addenda signed by the authorised representatives of the Contracting Parties.
4. Notifications and communication
All notifications and other communications between the Contracting Parties shall be sent in writing to the addresses specified in Article I of this Agreement or, in the case of e-mail communication, to the contact addresses of the Project managers.
5. Dispute resolution
All disputes arising from this Agreement shall be resolved primarily by amicable means with the participation of the NCU and SCO/SECO. If it is not possible to settle the dispute between the Contracting Parties amicably, it shall be decided by the competent court of the Czech Republic.
6. Liability for damages
a) If either party breaches any obligation arising from this Agreement or from generally binding legal regulations, it shall be liable for any damage caused to the other party.
b) [bookmark: _Hlk216684097]If, as a result of a breach by the Partner, the Beneficiary incurs a penalty for breach of budgetary discipline, a reduction in subsidies, a fine or other sanction, the Partner shall be obliged to reimburse the Beneficiary for the full amount thus incurred (including accessories) without undue delay. 
c) The Beneficiary is entitled to set off its due receivables from the Partner against any due liabilities to the Partner under this Agreement.


7. Term of the Agreement
This Agreement is concluded for a fixed term, namely until the objective set out in the GAD is achieved, but for at least five years from the payment of the final payment request by the  Beneficiary to the last of the Partners, unless otherwise specified in this Agreement.
8. Termination of the Agreement
The Beneficiary is entitled to terminate this Agreement if the Partner, despite prior written notice, fails to fulfil its obligations under this Agreement. The Partner shall be entitled to terminate this Agreement if the Beneficiary, despite prior written notice, fails to fulfil its obligations under this Agreement. The termination shall take effect on the day following the day on which the written notice of termination is demonstrably delivered to the other party.
9. Consequences of termination
Termination of this Agreement under this provision shall not jeopardise the fulfilment of its purpose or cause harm to third parties.
10. Termination due to cancellation of the Decision on the Grant of a Subsidy
The Beneficiary's shall also be entitled to terminate this Agreement if the GAD is terminated/cancelled for any reason.
11. Number of copies
This Agreement is made in two copies, each of which is valid as an original, with each contracting party receiving one copy.

Date:							Date:

Beneficiary's signature					Signature of Partner
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